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ENHANCING EXCELLENCE  AND VISIBILITY OF RESEARCHERS 
(UCDG STAFF DEVELOPMENT: FOCUS AREA 2 PROJECT 7 - MOBILITY GRANTS) 

1 Background 

1.1 The institutional Capacity Development Grant (UCDG) is one of the sub-programmes in 
     the national University Capacity Development Programme (UCDP), implemented by the      

 DHET and universities. The NWU's approved UCDP plan 2024-2026 makes provision for   
 the Enhancement of Research Profiles, as part of the UCDG staff development component 
 (Focus area 2). 

1.2 The need to support academic staff to build their research profiles is addressed in project 7 
 of the UCDG which includes the activity whereby financial support is provided through mobility 

          g rants to targeted researchers - typically to enable them to appoint replacement staff and/or to 
          c over travel other costs needed to engage in research activities.  

2 Target group 

2.1 NWU staff members (full-time, permanently appointed or temporarily appointed with full 
benefits) with the intention to participate in the NRF Evaluation and Rating programme, 
wishing to obtain/ maintain/improve their NRF Rating status. 

2.2 NWU Mid-career researchers (defined in this context as researchers who have already 
established a research record and will typically hold a Y-, P- or C- NRF rating status), 
wishing to enhance his/her researcher profile.  

2.3 Early-career researchers (defined as emerging researchers typically within five years after 
completion of a doctorate but also researchers who experienced an interruption in 
their research development), who wish to enhance his/her researcher profile, and preparing 
to apply for NRF rating will also be considered.  

2.4 Priority will be given to individuals intending to apply for an NRF rating in the year following 
the funding year, and who have not received the award in the recent past.

3 Permissible expenses 

3.1 Flight costs, other travel expenses, visa application costs, accommodation (bed 
and breakfast), conference registration fees, international daily allowances, cost for 
teaching/ or replacement staff. 

3.2 Other expenses must be motivated and will be considered. 

4 Non-permissible expenses 

4.1 National daily allowances, and purchasing of equipment or fixed assets. 

5 Proposed value of award 

  R40 000.00/ candidate 
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6 Process 

6.1 Each faculty nominates/approves applications according to the specifications in the call and 
eligibility criteria/target group stated in this document. 

6.2 The application form should be completed and submitted before the due date (if provided). 

6.3 Applications should be approved by the Deputy Dean of Research & Innovation (or delegate) 
of the relevant faculty. 

6.4 The form should contain all the electronically signed signatures requested, before 
submission to Research and Postgraduate Support. 

6.5 Research and Postgraduate Support will not process incomplete applications or forms 
without the necessary and relevant signatures. 

6.6 Should a period of leave apply (e.g. support for staff replacement), the applicant should ensure 
that all relevant parties are aware of it and that the necessary arrangement for leave has been 
made. 

6.7 Successful candidates will receive an award letter indicating the value of the award. Priority 
will be given to first-time applicants and candidates with the intent to apply for NRF rating 
in the upcoming round (usually February/March of the next year) after which applications of 
those aiming to bring applications in subsequent rounds will be considered. 

6.8 A type 1DC-account should be created on KFS (within one month of the award date) and 
should be used for this grant only. Overspending or depositing other funds into these accounts 
is not allowed. 

6.9 The funds to the value of the award, will be transferred to the 1DC account by Academic Grants 
Administration. 

6.10 The grant holder may claim the funds as/when necessary, by submitting the application form 
(containing the budget) and relevant source documents (e.g. receipts) to the financial officer 
in his/her department, who will process the claim by following the UCDG rules as well as the 
NWU financial rules and procedures. 

6.11 Funds must be spent in the funding year. No extensions into a next year will be allowed.

6.12 As soon as the purpose of the account has been fulfilled, i.e., after completion of the funded 
activity and finalization of the claims, Academic Grants Administration should be informed for 
the account to be closed. The Unspent funds will be written back. 

6.13 If for some valid reason (e.g. travel restrictions, cancellation/postponement of a conference) 
the purpose of the account has not been fulfilled, a motivation should be sent to 
Research and Postgraduate Support to request to amend the original plan. Should there be 
significant deviation from the original plan, the details (and revised budget) should 
be included in such a motivation. No extensions into a next year will be allowed.

6.14 Every Grand holder is required to submit a feedback report to indicate if/how the funding 
contributed towards research output and outcome, the impact, and the enhancement of the 
respective researcher profile. This will be included in the report to DHET.
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APPLICATION FORM 1

Research Support 

APPLICATION FORM 

1 APPLICANT 

1.1 Surname 

1.2 Full names 

1.3 First name 

1.4 Maiden name 

1.5 Title 

1.6 Gender 

Male Female Other 

1.7 Population Group 
Non-South African 

South African 

1.8 ID number 

2 EMPLOYMENT 

2.1 NWU Staff no  

2.2 Employment 

Full time Part time 

Permanent appointment  Fixed term  with benefits 

2.3 Employment End date of Contract (if applicable) 

2.4 Academic Rank 
Snr Lecturer Associate Prof Professor Other 

2.5 Campus 
Mahikeng Potchefstroom Vanderbijl 

ENHANCEMENT OF RESEARCH PROFILES (UCDG Project 7)
APPLICATION FORM FOR UCDG MOBILTY GRANT: 2026 

specify

Black Coloured Indian/Asian White



APPLICATION FORM 2

2.6 Faculty where employed 

2.7 School/Research Entity 

2.8 Office Telephone No 

2.9 E-mail address

3 NRF RATING 

3.1 NRF Rated (currently)? 

Yes No 

3.2 Most recent submission date of NRF Rating application 
(even if application was unsuccessful) 

3.3 Current rating status valid from 1 January to 31 December 

3.4 Target date for submission of new/next NRF Rating application: Feb/Mar of 

4 LEAVE (complete where applicable) 

4.1 Period of planned absence: from to 

4.2 Teaching responsibilities/subjects/modules to be taught during absence 

4.3 Replacement staff (Title, Name & Surname) 

4.4 Leave arranged/approved by line manager 

Yes No 

5 BUDGET 

5.1  Request for UCDG Mobility Grant R 

If yes, select category 

Applied for NRF Rating but previously unsuccessful Yes                      No

n/a 



APPLICATION FORM 3

5.2 Budget items (Please provide as many details as possible) Estimated Cost in R-
value 

Flight/Airline Cost (Destination): 

Accommodation Cost - Bed & Breakfast (no daily allowances, VISA/Covid test 
costs) Provide details: 

Conference fees. Provide details: 

Local other official traveling costs. Provide detials: 

Lecturer replacement (Provide detail e.g. modules, names of replacement staff 
and period) (Leave arrangement should be in place before appointing replacement staff) 

Other (provide detail and motivation) 

TOTAL: 

5.3 Applicant's Fiscal/Financial officer in the department who will be responsible for 
processing the claim(s): 

6 Motivation 
Planned activities/anticipated outcomes, linked to this UCDG funding/research leave  

6.1 Postgraduate supervision (list relevant students and anticipated outcomes) 

6.2 Articles  
By the end of the leave period, the following articles will be submitted for publication 



APPLICATION FORM 4

The following articles listed are currently under review for publication. It is foreseen that 

these articles may be accepted for publication in

and my need revision which could be completed during the leave period.  

6.3 Local academic visits to be funded from this grant: 

6.3.3

6.3.2

6.4.4 

6.4 International academic visits to be funded from this grant:
 6.4.1 Date: 

Destination: 6.4.2 

6.5 Other (specify if and how this can contribute towards the enhancement of the 
researcher profile also with reference to a NRF Rating application)

Date:

Destination: 

6.4.3

Expected outcome/value added:

Purpose: 

6.3.4 Expected outcome/value added:

Purpose: 

from to

 6.3.1 from to



APPLICATION FORM 5

Name & Surname of 
Line Manager 

Date 
Signature of Line 
Manager 

Name & Surname of 
School/ Research 
Entity Director 

Date Signature of School/ 
Research Entity 
Director  

Name & Surname of
Deputy Dean 
Research and 
Innovation/ Delegate 

Date 
Signature of Deputy 
Dean Research and 
Innovation/ Delegate 
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Date 

Signature of 
Applicant 

7 Signatures 
Note: Please sign electronically or alternatively use the Fill & Sign tool to sign this document. 

Tutorial video how to add your signature to documents you need to sign yourself. E-mail the signed copy 
of this document to the next signatory to sign.  

declare the following: 

1. That the information provided in this form is correct.
2. That all relevant parties have been consulted and that the faculty processes regarding approval of leave

have been followed where applicable.

I, 
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