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ACADEX FEATURE SPOTLIGHT 
Administrative Tools 

Classlist, Class Progress & Attendance 

 

Do you want to know who your students are? – Classlist: Do you want to track who attended? – Attendance: 
Do you want to know who is engaging? – Class Progress 

 

✅ BENEFITS 

• Targeted Communication -Email 
selected students directly from 
the Class List for reminders, 
follow-ups, or support. 

• Participation Records - Record 
attendance for lectures, tutorials, 
or practicals using structured 
attendance registers. 

• Student insights - Monitor 
student activity, participation, 
and progress using Class 
Progress to identify learners who 
may need support. 

🚀 TRY IT 

• Identify non-submitters using 
Assignments and email them from the 
Class list. 

• Create an attendance register for 
weekly sessions. 

• Link attendance to a Grade Item to 
automatically award participation 
marks. 

• Open Class Progress from the Classlist 
to check engagement. 

• Identify students who may need 
support by combining information from 
the Class List, Attendance, and Class 
Progress. 

📚 LEARN MORE 
 
Acadex Terminology Guide 

 

• SOP – Classlist 
• SOP – Attendance  
• SOP – Class Progress 

 

 
 

 

👥 Student Access 
 
Quickly locate students, 
view their course 
information, access 
group membership, and 
perform common 
actions from the Class 
List. 

🔍 Communication Actions 
 
Send targeted messages to 
selected students directly 
from the Classlist to support 
timely follow-up and 
guidance. 

📈 Session Tracking 
 
Record attendance for 
lectures, labs, or 
tutorials using 
structured registers 
that capture presence 
or absences. 

⚖ Engagement  Monitoring 
 
Use Class Progress and 
Attendance to identify 
students who may be 
disengaged or falling 
behind. 

 

KEY TAKEAWAY:  

Class List, Attendance, and Class Progress work together to support effective communication, 
participation tracking, and student engagement, helping you manage the modules more efficiently and 

provide timely support to students. 
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