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NWU RULES FOR OFFICIAL ASSESSMENTS AND EXAMINATIONS

Preamble

The North-West University (NWU) has established detailed rules for official assessments and examinations to
ensure fairness and accountability in all academic processes. These rules are vital in safeguarding the integrity
of the formative/summative assessment opportunities of the university and reflect the unwavering commitment
of the NWU to transparency and ethical standards. Adherence to these rules is not merely procedural but
integral to upholding the trust and academic credibility that underpin the reputation of the institution. Through
these rules, the NWU strives to foster a culture in which scholarly honesty is both a commitment and a shared
responsibility.

1 Contact invigilated examinations

1.1 Students must report to the assessment/examination venue at least thirty (30) minutes before the

commencement of the assessment/ examination session.

1.2  No student will be allowed to enter the venue after thirty (30) minutes have elapsed from the

commencement of the assessment/examination session.

1.3  The examination venue doors shall be temporarily closed during the standard announcements made by
the Chief Invigilator before the commencement of the assessment/examination session. No student
entry or exit will be allowed during this short period to prevent disruptions and maintain order while

important assessment/examination instructions are communicated to students.

1.4 No student will be allowed to leave the venue before thirty (30) minutes have elapsed from the
commencement of the assessment/examination session.

1.5 The right of admission to assessment/examination venues is reserved.

1.6  Students without any form of identification will not be allowed to enter the examination venue. The
following forms of identification are accepted during assessment/examinations: NWU student card. If a
student card is not available, the student must provide proof of registration along with a smart ID card
or driver's license. The issue date on the proof of registration must reflect the current date of the
examination.

1.7 If the photograph or printed student details on the student card are faded, unclear, illegible, or deemed
unreadable by the assessment/examination invigilators during the verification process, the student will
have to produce a valid proof of registration generated from the SIS Student Portal together with an
acceptable form of identification. Students may also be directed to the Protection Services to obtain a

new student card before being allowed access to the venue.
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1.8

1.9

1.19

A student may not have a cell phone/smart watch/tablet/computer/smart glasses/earphones or other
related devices in their possession during the assessment/examination and is prohibited from handling

such devices during the session.

A student may bring a bag into the venue at their own risk. This bag must be placed at the front of the
venue for the duration of the assessment/examination session.

In case a student has no choice but to bring a cell phone to the venue, it must be switched off and all alarms
deactivated and placed in the bag that is placed at the front of the venue. In cases where a student has no
bag in which to store a cell phone, the device must be switched off, with alarms deactivated, and placed
on the floor directly beneath the student’s desk in full view of invigilators. The cell phone must remain
under the desk for the whole duration of the assessment/examination session, including during bathroom

breaks. The device must not be touched during the examination session.
The handling of cell phones by the student is prohibited.

The university accepts no responsibility for the safekeeping of such devices and the cell phone is
brought into the venue entirely at the student’s own risk.

A student may not in any way help another student or receive any assistance from another student
during the assessment/examination, which includes borrowing or lending stationery, or exchanging

calculators or other assessment materials.

A student is prohibited from obtaining any form of help during assessment/examinations, including
copying, for the purpose of improving marks. This prohibition extends to the use of notes, electronic
devices, artificial intelligence, or any other forms of assistance during assessment/examination

sessions, as specified by assessment/examination procedures.

For open-book examinations, students are allowed to bring only the materials as explicitly specified by
the lecturer on the question paper for the assessment/examination. Possession of any additional or

unauthorised material will be regarded as a breach of the assessment/examination rules.

It is strictly prohibited for a student to complete an examination on behalf of another student during the
examination session or to request another student to complete the assessment/examination on their
behalf. This policy also applies to having someone else, including an Al program, complete an online
examination on behalf of any student, or completing an online assessment/examination on behalf of

another individual.

Intentional acquisition and/or sharing, without permission, of assessment/examination questions or

academic material is strictly prohibited.

Participants who are part of social media platforms such as WhatsApp or Facebook are compelled to
report any unauthorised sharing of assessment/examination information, content and questions within

their groups or on their pages to Student Judicial Services.

Students must submit all answer scripts (including unused ones) and the question paper (if applicable)
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to the invigilator before leaving the venue. No pages may be removed from an answer script or question

paper.

1.20 The prescribed attendance slip found on the back of the answer script, must be completed in full. The
student card must be placed on the desk together with the attendance slip for verification by the
invigilators during collection of the attendance slips.

1.21 An invigilator will strictly supervise bathroom breaks. Students are not allowed to take study materials,
notes, cell phones or any other electronic devices when leaving the venue for a bathroom break.

1.22 The possession or concealment of a cell phone/electronic device or notes inside the bathroom stall
during the assessment/examination forms a serious assessment/examination irregularity. It will be

treated as an act of academic dishonesty.

1.23 Students must write all scheduled assessments and examinations at their official campus of registration,
as recorded on the University’s student information system. Any deviation from the registered campus

may be considered only under exceptional circumstances and requires prior approval.

1.24 No refreshments other than water in a transparent bottle are allowed in the assessment/examination

venue.
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