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Guidelines and Procedures for Post-doctoral Fellows 

1 Purpose of the Post-doctoral Fellowship 
The purpose of the fellowship is to make funding available to attract recently-qualified researchers to the 
NWU, to enable them to develop their own research skills as an introduction to a full-time academic career.1 
At the same time, the aim is to promote and stimulate research activities, including postgraduate supervision 
and education within the Entity / Faculty. 

This means that a post-doctoral fellow will work under the leadership of a Supervisor within a research entity 
or Faculty. The post-doctoral fellow will participate fully in the research program of the entity, and will 
collaborate with researchers working in that entity. Fellows will also interact with postgraduate students in the 
research entity, and can even in some cases be expected to act as co-supervisors for research masters and 
doctoral students.  

Furthermore, post-doctoral fellows must not simply be selected for their ability to improve the research output 
of the research entity or faculty. Their main purpose is to stimulate research; they must hence be selected for 
their ability to contribute in terms of new and stimulating ideas, and their ability to share this within the 
research entity.  

2 Fellowship vs Employment 
Post-doctoral fellowships are awarded in line with section 10(1)(q) of the Income Tax Act of South Africa 
(See Appendix A for the Binding Class Ruling issued by SARS). In terms of an agreement with HESA, the 
following stipulations apply: 

• A post-doctoral fellowship is regarded as a bursary, and is hence not taxable;

• A post-doctoral fellow is not an employee of the university, and as such can only be required to
perform functions related to research;

• The grant is awarded in order to allow the post-doctoral fellows to expand their research skills,
knowledge, intellect and expertise;

• Should they wish to do so, a post-doctoral fellow may voluntarily offer his/her services for a
maximum of 12 hours per week for which they can be remunerated. This remuneration will be
subject to the Labor Laws of South Africa, and will be subject to employees’ tax (PAYE). The fellow
will enter into a standard temporary employment contract with the NWU.

3 Requirements for Post-doctoral Fellows 
• A doctoral degree, obtained within five years before the appointment as a post-doctoral fellow, is

mandatory.
• The candidate must have the intention to pursue a full-time academic career.
• Merit drives the allocation of fellowships, and fellowships are awarded in line with the NWU policy on

employment equity. Therefore:
o The post-doctoral fellow must bring new and stimulating ideas to the entity, and therefore

preference will be given to candidates who obtained the doctorate at other universities.

1 At least two South African universities interpret this statement to mean that the candidates’ age must be less than 45. Most others 
stipulate that the candidate must be “young”. 
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o The post-doctoral fellow should contribute to a noticeable increase in the research outputs of
the entity, and hence the publication track record of the candidate should be taken into
account when a decision is made about awarding the fellowship.

o The post-doctoral fellow should contribute towards the postgraduate student program in the
entity, and hence the ability to co-supervise students must be considered.

• Post-doctoral fellows will be allowed to work for additional remuneration in the form of a taxable
salary, in line with SARS and Department of Home Affairs regulations.  This will not exceed 12 hours
per week.

4 Duration of the Fellowship 
• Fellowships are awarded for an initial period of 1 year, renewable for a second and third year,

subject to the following conditions:
o Satisfactory progress on the research project(s) as agreed with the fellowship advisor
o Productive integration into the research group on the campus which is the post-doctoral

fellows’ full time base
o Availability of funding

• The intended duration of the fellowship must be clearly stated in the initial application.
• No fellowship for less than 6 months will be considered.

5 Value of the Fellowship 
• The aim of the grant is to fund successful candidates at R192 000 per annum from NWU funding.
• A further maximum amount of R20 000 per annum will be made available for running costs.
• A once off amount to a maximum of R20 000 will be made available for relocation costs.
• It will be expected of the NWU entity/school/faculty to give an undertaking that they will provide the

post-doctoral fellow with the necessary infrastructure.
• The post-doctoral fellow will be required to purchase private medical cover unless he/she can show

evidence of suitable existing cover.  Assistance in this regard could be provided by the International
office on the relevant campus.

• If a successful applicant does not hold an external grant, he or she is required to apply to the
National Research Foundation (NRF) or Medical Research Council (MRC) for a post-doctoral
fellowship.

• If the post-doctoral fellow also holds an external grant, the rules of that grant apply. The maximum of
any postdoctoral fellowship is R362 000.

6 Procedures 

6.1 Application: 
• The NWU will on a regular basis invite applications for post-doctoral fellows by advertising in a public

forum other than the university intranet.

• Applications may be submitted to the Research Support Department before 31 January or 31 July of 
the particular year.  Urgent applications received at other times during the year will be considered on 
an ad-hoc basis.

• A primary member of a research entity may submit an application with the signed approval of the
director/coordinator of the research entity. This person will act as supervisor for the fellow.

• Applications must be submitted via the relevant Dean to MPE Meintjes/ Research Support Department.
• The awards are made by the member of the Institutional Management responsible for Research on

recommendation of the Director of Research Support, and subject to the availability of funding.
• The applications for awards from the Fund for post-doctoral fellows are administered by the

Research Support Department.
• An award letter will be issued by the Research Support Department. On receipt of this letter, the 

post-doctoral fellow must indicate in writing that the grant will be taken up. This, together with other 
standard documentation as requested in the award letter must be returned to the 
Department.

6.2 After Arrival at the NWU 
• Since post-doctoral fellows are not employees of the NWU, no Letter of Employment will be issued,

and the post-doctoral fellow will not receive an employment contract.
• The post-doctoral fellow will be required to enter into a task agreement with his/her supervisor.
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• The amount awarded in respect of the fellowship is exempt from South African Income Tax, and will
be paid out to the post-doctoral fellow’s university account quarterly, at the end of February, May,
August and November in 4 (four) equal amounts by electronic transfer.

• The Research Support Department will issue a request that the award be paid to the fellow through
the standard NWU bursary system. After this request is processed by Research Support, the 
payment of the bursary funding to the fellow is handled entirely by Students Finances. Any queries 
regarding to the payment of bursaries must be directed towards that office.

• The fellow will be responsible for the arrangement and payment of his/her own accommodation,
subsistence and transport costs and the like for the duration of their stay.

6.3 Relocation Cost Claims 
A once-off maximum amount of R20 000 can be claimed. This will include the transportation of the post-
doctoral fellow and his/her belongings. This does not include transportation of family members or the 
purchase of new furniture, deposits for electricity or telephones etc. Payments will only be made on 
submission of receipts. 

• The fellow will pre-pay all expenses in this regard;

• On arrival at the NWU, receipts for these expenses can be submitted to the Research Support 
Department.

• Funding will then be transferred to the standard NWU Bursary system, and paid out to the fellow by
Financial Support Systems.

• Unfortunately, no payment can be made from the Research Support Department to the bank 
account of fellows.

6.4 Running Cost 
• A maximum amount of R20 000 per year can be claimed.

• These funds are paid into a university cost code and is administered by the entity. The money may
be spent in line with the NWU rules for running expenses.

• The money will be paid over to the cost code on receipt of a request to do so, endorsed by the fellow
and the supervisor.
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