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1. Two Lecture Capturing tools you will need

For Lecture capturing two tools are needed.

The two Lecture Capturing tools can be added like other eFundi tools by clicking on the
Manage Tools tab in Site Info.
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«
EDIT SITE INFORMATION TOOL ORDER || ADD PARTICIP
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DUPLICATE SITE IMPORT FROM SITE MPORT FROM ARCHIVE FILE us
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&
Wiki hi daar! Course site .
v » Groups
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adelle-tst2 Participant List (# 27)
Toets Web : —
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Printable Version] ﬁ

These tools are listed right at the bottom of the list under Plugin Tools.
Click the LC Admin and Lecture Recordings tools to include them for your site.

Then click Continue at the bottom of the page.

[ source = hetpofvean facebook.com )

Wiki

For collsborative editing of pages and content

Library Resources

Knowbile
Le-Admin2

LC-Recordings2
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Very Important: This tool is only used by lecturers. The System is supposed to hide the LC
Admin tool automatically from students. Please check if this is the case by clicking on the
Tool Order tab in Site Info and clicking on the settings icon next to LC Admin. Ifitis
hidden the Make Tool Visible to Students should be displayed as can be seen below.
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2. Where to find the Lecture Capture tool

Please wait 15 min before scheduling for the first time. Once the tool has been added to
your site, you will be able to find it in the left-hand side menu of your eFundi page under the
heading LC Admin.

NB: Should the LC Admin heading not be available immediately, please wait 15 min and
refresh the page. The LC Admin heading should then be available.

e — |

LC Admin

')
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3. How scheduling works — the basics
3.1.Schedule event

Once you've clicked on the LC Admin as shown above, you will be presented with a
Scheduled events screen as shown below. Click on Schedule.

Click on Schedule.

adelle-tst2 > (@ LC-ADMIN2

«
& HRecordings «Mana = Schedule >
T Scheduled events
[View Site & v

Overview

% Mo results found

Calendar
v 8
Announcements

=

Resources

Title Date Start Stop Location

On the next screen, Click on the + Add event button.
adelle-tst2 » Q LC-ADMIN2

«
&
Schedule event
View Site A: | =

= + Add event
Overview -

2 Edit or delete Scheduled event
Calendar

w Edit or Delete |

Announcements

=
Resources
Back |
E

Assignments

You will be presented with the Create event screen as seen below. Wherever you see
the symbol, means it is an editable field. Click on symbol to edit fields.

Create event x

Metadata

ALLRIGHTS

adelle-tst2
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Title: This is the title of the class that you want to record.
Description: Optional - Any information you deem necessary.

Presenter: The Lecturer that is presenting that specific class on that day. Although optional,
please have at least one presenter entered here.

Contributor(s): Optional - for example other staff members or guest lecturers.

Complete the editable fields. Compulsory fields are marked with *,

Create event x

Metadata

it J Compulsory Field
Tite # Theory of Relativity

Optional - Any information you deem necessary.

Double clicking on the B symbol will open a dropdown list - if one is available - with
available options in that field that can be selected. If the required selection is not there, type
it in yourself.

Once done, click Next button.

Next is the Source screen. Select your desired type of Schedule and the additional
scheduling information that is needed must then be completed.

r..Ir single event

Schedule multiple events
Upload

|
Where available, use the Previous button to go back and make corrections or changes.

Select the Start date, Start time, Duration (select the 00 by the hours if shorter than an
hour) and Location as in the example above.
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Location Example:

CAX-Building Number-Room number - Example: CAP-D1-308
CAP = Potchefstroom Campus

CAM = Mafikeng Campus

CAV = Vaal Campus

D1 = Building number where the lecture will be taking place
308 = Room number where the lecture will taking place.

So if your lecture is taking place on Vaal Campus, building number 4, room number G02,
then the venue you must select will be as follows: CAV-4-G02

Once done, click Next button.

The next screen is Processing.

Create event X

® ° O

Processing

il )

selectworkflow | Click Here and again on the blue ribbon with the same writing that appears.

ct workflow v
Previous
@ ® ® o @
2{ads ourc Processing ress policy SLTTIET
Select workflow
Process upon upload and schedule .

Process upon upload and schedule

ATTET Opioa T A RS o= TS W RO O Ve O T O o VieD TSt De TrmiTeT DETOTe T0WIM

be published, Publish right away to - Video will be published without any trimming):

PI-E-\rlcus
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This will open the options below. The default is Publish right away, change to Hold if you
want to edit the recording. Click Next button.

Create event x

° ® B o ]
Metadata Source Processing Access policy Summar

Select workflow

| Process upon upload and schedule v \

After upload and ingest ( Hold - this will put the video on trim hold and video must be trimmed before it will
be published, Publish right away to - Video will be published without any trimming):

! Hold
@

Publish right away to

7

Frevious “

The next screen is the Access policy. Just click Next as nothing can be changed here.

This is followed by the Summary page. Check that the information is correct and click
Create.

This will take you back to the Scheduled events screen. Click on the Refresh button or F5
on your keyboard to see your event.

< @G} efundi.nwu.ac.za/portal/site/a065d6e5-13d8-4758-b7f9-e795
it Apps E Mextcloud [9 Alfresco Web Client & Cpencast & COC Dashboary

eFundi # Homa acalladstl v
adaleist2 »  ® LC ADMIN

#

HRsccrdings -sanags ) aphaduls
fow Sia & | w Scheduled events

1=
[T Tiie Dtz Start Stop Location
=

oo Tk

i -
Famncunosment
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3.2.How to Review/Trim the recording

If you selected your recording to be held and not published immediately you will have the
option to TRIM your recording. Please note that by doing so, all of the processing will be
halted until you have successfully edited your recording, and agreed to continue processing.
Please make sure that this is the option you really want to select.

In LC Admin under the Manage tab at the bottom of the page you will find your recordings.
Test 2 is being held and can be trimmed and because of this, the scissors can be selected.

. 2
eFundi  #fome adelet=t?
delle-tst2 3 (@ LC-ADMINZ
&
a HRecordi g Schedule
Lozor Scheduled events
= i = 5 5 cati
P Title Dat Start Stop Location
a Mo regults found
Calendar
« [ |
Fnouncemen s
=
Resoures
=]
s sigrmenis
&=
bsis & Ouirres
Markbaok
Drop Box
=
Wifiki
Q@
Wb Cantent
[*] [Evemmie it ca ket et heschales:
Toets Web
Content
& Retract/Trim
Site Info
Title Presenter Date & Time Venue Status Manage
Modules -
Toetsing 1 Feb Thu, Feb 01 2018 - y v
nag e ¥ Publizhed b
Theory of Fri, Feb 02 201 - o ¥
N— Relativity 817 Retracted
15 and Suveys Men, Feb 05 2018 @
Tes:2 -10:30

Click on the scissors and the recording appears as below. You can view the recording and
decide whether you want to trim in or not. Click on Editor if you want to trim it.

1est £ View Wy Foit 89
- - L=
o i nommers / Emergency Numbers
/ Services in g QA spaces
Wi dringende probleme ¢ tor urgent pratiems T
Santonrure 018 285 2600 Office haurs
-&-_ 018 299 2211 Afvor hours
Ringrdbenste olle ure 018 299 2211 Al haur o Protection Sereees ]
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The screen will then look like this with the most important part enlarged.

Click and drag the red dot to where you want the recording to start.
\

&
=

# Split | | @ Curt || & Replay segment

R

Click on | #5elic | | The recording will be split in two.

Click and drag the red dot to where you want the recording to stop & Click on | & 5glit

Now click on the part you want to cut at the beginning & Click | ® =t |, That part will turn
red.

Do the same with the end part of the recording as can be seen below.
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Click on No Workflow and select Publish.

~—

\

F—

Save changes to Save & process. Click to publish the recording.

The screen returns to the Scheduled events and the recording is being processed.

Processing will change to Published and the recording will be available.

Man, Feb 05 2018 - = . '
|T'E'St 2 10:30 @ |

‘Test 2 ';"Ef,';hFEb 05 2018 - / Published o ‘
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4. How to retract a recording

On the Scheduled events page, at the bottom will be the recordings. Under manage
column, click on the image to start retracting a recording.

Atminn Werkepare L ade 01 1 Tear23 | EdeeriEdwamegl

sdsiatii 5 b LT ATMIN

=5 " L
=
= a
Create , Edit or delete event schedules I
= Retract/Trim
s
o Title Presenter Date & Time Venue Status Manage
=_e Toetsing 1 Feb Thu, Feb 01 2018 - )
i o 2018 11:00 +Published »
| |Theory of Fri, Feb 02 2018 - ) @
| [Relativity 16:17 +# Publish

Fat

crmien M =
soemes ()

Click on OK
By o QO © & B f) EH SR [ 1T-Project Ny

An embedded page at openc-adm-Inx1.nwu.ac.za says:

Start retraction of the video ?

Create , Edit or delete event schedules

Retract/Trim

Title Presenter Date & Time Venue Status Manage
Toetsing 1 Feb Thu, Feb 01 2018 - .

2008 o +Published X
Theory of Fri, Feb 02 2018 - .

Relativity 16:17 //Published ot

Published changes to Processing

Create | Edit or delete event schedules

Retract/Trim

Title Bresenter Date & Time Venue Statuy Manage
1018 11:00 +Published

||m-r-.iug 1 Febs Thu, Feb 01 20ME W |

Theary of Fri, Feb 02 2018 = v
Relativity 16217 wProcessing

Processing changes to Retracted

Create , Edit or delete event schedules

Retract/Trim

Title Presenter Date & Time Venue Status Manage
Toetsing 1 Feb Thu, Feb 01 2018 -

2018 11400 +Published »
Theory of Fri, Feb 02 2018 -

Relativity 16:17

10|Page
Guide to Lecture Capturing



W NWU*

Information Technology

5. Opencast Analytics (the really cool bit)
5.1Where do | find the Analytics tool?

Under the LC Admin tab, click on Recordings. A screen similar to the one below will open.

Look for the recording you want to analyse and click on Analytics Opencast below the picture of the
recording.

Manage -/ Schedule

—R‘:‘-CC'CIHQE

& Home

Most recent broadcasts

Test 2

by ANONYMOUS
21572018

Analytics Google
Analytics Opencast

Toetsing 1 Feb 2018
by ANONYMOUS
21112018

CAnalytics OpencasD)

Previous broadcasts

This will open a new webpage that will look something like this:

Mimbar el s o maerang (Tatesin | SO0 S0 45 ( ;

A N
AN

5.2Analytics tool sym k;ﬂ(s:

El- = .lIIII.
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5.3So what do they mean?

Saves graph as an image.

Not available.

EL Specific Area Zoom — Click and select the area you want to zoom in on. Once you release the
mouse button the area selected will be zoomed into.

,\

I:I Pan - Click and hold, move mouse side to side or up and down to pan.

| 0y i .I
J iy [

Zoom In & Out of the whole graph.

Autoscale — Fits the whole graph onto the page.

Reset axes — Resets any changes made.

Toggle Spike Lines — When hovering over a point, dotted lines are drawn to the axes for easy
reading.

I < J;,/ N\ lh-'/
o nm

| u_.uu"unu”\'m'

Shows closest data on hover — When hovering over a point, the X & Y values are given.

Horntar ob e par Ersmare (Tareins | Tah 300 R AR

|
i |
IR _unﬁﬂ =
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Mumber of views per tmestamp (Toetsing 1 Feb 2018 06/02/ 2018 14:39]

L

IR

Not available.
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