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http://www.nwudalro.co.za/

Use the link above to access the online 
NWU DALRO Copyright Reporting System.  

Please enter and bookmark this link into your Internet Browser.
Please use Google Chrome or Firefox to access 

this online system.

Step 1:
Link to the online 

NWU DALRO Copyright 
Reporting System



First time users need to click on 
Register.

Step 2: Welcome and Registration



Follow the step by step prompts and
complete the information required.

Step 3: Start Registration Process



Step 4: Complete Registration Process

Click on the Register button to complete the
registration process.



You will receive a confirmation email
regarding your registration on the system and
a convenient link to the log in page.

Step 5: Confirmation of registration email



Click on Useful Information for more 
DALRO and copyright information.



You may now log in.

Step 6: Log In



Please note the important message
regarding the Cover Page below in red.

You are now logged into the system

For assistance with any copyright enquiries,
contact your Copyright Office.

All compulsory fields are marked with a *



Step 7: Submit a 
new report

Proceed to choose from the dropdown list whether
you copied from a Book or Serial Publication.
Complete all compulsory fields.
Please note the link to a list of publishers not
covered by the DALRO License.



Step 8: Complete Copy Information and Submit

Complete the Copy Information below.

Please Note!!

Specify how you will be distributing the
copies by ticking the applicable box(es).

When you have completed all the
information, you are ready to Submit
your report.



Example of a report that exceeds the 10% copy limit

You will be able to submit this report, but
you are not allowed to copy more than
10% without permission. Your report
will be flagged and sent to the Copyright
Office.

You may copy 1 chapter even if it exceeds 10%.
You may not copy more than 10% if the book has
no chapter divisions.



Step 9: Email Confirmation

You will receive a
confirmation email with
your report details.



View Previous Reports will show
you a list of your reporting history.

Step 10: View Previous Reports 



Import Previous Reports allows you to import
existing information from a previous report into a
new report.

Step 11: Generate new reports from previous reports

Click on the module code to import a previous report. 

Complete the copy information after clicking 
on the module code – refer back to Step 8.



Click on Lost Password if you have
lost or forgotten your password.
Follow the prompts and check your
email.

Lost or forgotten password



If you would like to view or edit your
profile, click on Profile.

View or Edit your Profile

Log Out

Click on Log Out to exit the system.


