
PROCESS C: YEARBOOK CHANGES THAT REQUIRE INTERNAL APPROVAL ONLY
• Programme additions or removals

• Extending existing programme(s) to another campus

• Module additions or removals 

• Phase out date of inactive modules

• Changes to module sequencing 

• Module outcomes and assessment criteria changes

• Changes to module assessment type

Allow at least up to four months depending on SCAS meeting schedule. 

PROCESS C: YEARBOOK CHANGES THAT REQUIRE INTERNAL APPROVAL ONLY
• Programme additions or removals

• Extending existing programme(s) to another campus

• Module additions or removals 

• Phase out date of inactive modules

• Changes to module sequencing 

• Module outcomes and assessment criteria changes

• Changes to module assessment type

Allow at least up to four months depending on SCAS meeting schedule. 

Q&APPQ&APP Faculty Faculty CTLCTL SI, Physical Facilities, Timetabling, LISSI, Physical Facilities, Timetabling, LIS

C1 Curriculum team 

consults with Q&APP (re 

the intended change)

C6 Approval 

Form 4 by TL 

Committee 

C10 Approval 

of yearbook changes 

(Form 4) by 

SCAS

C13 Inform Marketing and 

Student Recruitment about 

yearbook change(s) 

Store secure 

(Tsela, CIGS)

C7 Approval Form 4 

by Faculty Board

C8 Faculty administrator 

uploads approved SCAS Form 

4 and Faculty Board approval

C9 Placement on SCAS 

agenda

Store secure

C5 Approval 

Form 4 by Q&APP 

Senior Curriculum 

Specialist

Form 6: Qualification/ 

Programme document 

C11 Amend 

SCAS Form 6 to 

serve at SCAS 

for notification

Form 6: Qualification/ 

Programme document 

C11 Amend 

SCAS Form 6 to 

serve at SCAS 

for notification

C2 Planning and development of curriculum

Workshop 1 (Problem statement, possible options, implications, 

solution)

C2 Planning and development of curriculum

Workshop 1 (Problem statement, possible options, implications, 

solution)

C3 Complete Form 4 

with Q&APP and CTL

Form 4: Yearbook 

changes C3 Complete Form 4 

with Q&APP and CTL

Form 4: Yearbook 

changes

C12 Effect yearbook 

change(s); and update 

NWU system

R
e
g
is

tr
a

r’
s
 

O
ff

ic
e

C12 Effect yearbook 

change(s); and update 

NWU system

R
e
g
is

tr
a

r’
s
 

O
ff

ic
e

C4

4.2 Physical Facilities

• Space planning

4.3 Timetabling

4.4 LIS

• Request learning

 material

C4

4.1  SI: 

• Student enrolment

• Financial income 

estimation (DD, SALA, 

SCS, Curriculum

 teams)


